
PLEASE COMPLETE THIS PAGE, DETACH AND MAIL OR FAX TO: 

Enqu

1. YOUR DETAILS: 
 DX Number: 

Your Reference: 

Your Telephone Number: 

Your Email Address: 

Contact Name: 

Name:   

Firm/Company: 

Address: 

 
 
 
 
 
 

 
 
 

 

 

*Type Of Document: 

Partnership Details if Applicable: 

 

Second Subject  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 *Company Name: 

*Company Number: 
Second Subject 

 
 
 
 
 

Alternative Address  
 
 
 
 
 
 
 Town: 

County: 

*Post Code: 

Home Tel No: 

Mobile Tel: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Please tick the level of service you require and sign to confirm that you have read SHERLOCK’s Terms & Condition

page for full description of each:  
 
 
 

Signed:                                                                              Date:                                                                      Position:  
 
 
 
 

      All services are provided in accordance with our Terms & Conditions of business as set out on the reverse of this form. CREDIT TE

 
 
 
 
 
 

Sherlock, PO Box 63,
Tadcaster, LS24 9WN 
iries@sherlock.uk.net 

Tel: 0845 8909213 
Fax: 01937 831296 

DX 29665 Tadcaster 
 
 
 
          Witness Statements will be provided for SD, BP, WP & CF. Affidavits will be provided for N39 & N79A Orders.
             Those fields marked with an asterix * must be completed.
2. DETAILS OF PERSON TO BE SERVED:
First Subject 

Title: 

*First Name: 

Second Name/Initial: 

*Surname: 

DOB 

Other Info: 
3. LIMITED COMPANY INFORMATION: 
4. ADDRESS FOR SERVICE 
Last known residential, registered office or trading address: 

Property Name: 

*House/Premises Number: 

Street: 

Locality: 
5. OTHER INFORMATION: 
6. AUTHORISATION 
s overleaf. See back 
 P1          P2          P3 
RMS: 21 DAYS 
f 
DATA PROTECTION: By submitting this form, you agree that we and our enforcement partners may contact you by post, fax or email with information that may be o
interest to you, including news of rule changes and details of other services provided by us and our enforcement partners. If you would prefer not to receive 
this information then please tick the box. For more information on how we use your personal details, please see our terms of business on the last page of this form. 



      DETAILS OF THE VARIOUS LEVELS OF S

 
P1 Standard Serve: 
Standard service of documents. 
 
Statement provided for SD, BP, WP & 
 
Affidavits provided for N39 Orders 
 
When personal service is required 3 vis
will be made including an evening visit.
 
21 working days turnaround 
 
Our charge: £75 plus VAT 
 

T 
     We deal with ALL types of Process Se

 

SHERIFFS INVESTIGATIONS CENTRE®

ERVICE AVAILABLE FOR PROCESS SERVING IN ENGLAND AND WALES ARE AS FOLLOWS:   
  
P2 Speed Serve: 
Standard service of documents. 
 
Statement provided for SD, BP, WP & CF. 
 
Affidavits provided for N39 Orders 
 
When personal service is required 3 visits 
will be made including an evening visit. 
 
3 working days turnaround 
 
Our charge: £100 to £150 plus VAT 
 

P3 Same/Next Day Service:
Where necessary, agents can attend your 
offices to collect documents 
 
Statement provided for SD, BP, WP & CF. 
 
Affidavits provided for N39 Orders 
 
When personal service is required 3 visits will 
be made including an evening visit 
 
Service of documents same day if required or 
within 3 working days 
 
Our Charge: £150 to £300 plus VAT, quote 
can be provided before hand 

CF. 

its 
 

 

 

 

 

 

 

rving. If the above is not suitable please email or telephone with your requirements. 

10. Sources. The Company shall not be requested to divulge either its 
sources of information or its procedures for obtaining it. 
 

11. Rechecks. Rechecking at the Company’s expense will be undertaken 
only if the Company is notified in writing within 28 days of the 
Company’s dated report including full proof that our information was 
incorrect at the date of the report. Failure to do so will deem the report 
to be accepted by the Client and the invoice charge will stand. 
 

12. Cancellation. Cancellation of instructions can be accepted only on 
receipt of a written cancellation. The Company reserves the right to 
charge for any work done or any costs incurred. 
 

13. Terms of payment. Terms of payments are strictly 21 days. From date 
of invoice unless otherwise agreed in writing. The Company reserves the 
right to make interest charges for Invoices unpaid in excess of our terms 
the interest payment to be FHBR, 5% calculated on a daily basis. 
 

14. Force majeure. The Company shall be under no liability if it is unable to 
carry out any provisions of the contract for any reason beyond its control 
including (without limiting the foregoing Act of God legislation) war fire 
flood drought failure of power supply lock-out strike or other action 
taken by employees in contemplation of furtherance of a dispute or 
owing to any liability to produce materials required for the performance 
of the contract. During the continuance of such a contingency the Client 
may by written notice to the Company elect to terminate the contract 
and pay for work done and costs incurred but subject thereto shall 
otherwise accept delivery when available. 

 
 
 
DEFINITIONS: 
 
“Company”     West View House (UK) Ltd t/a Sherlock 
 
“Client”           means the person, firm or organisation from whom 
                       instructions have been given to the Company 
 
“Conditions”   means the terms and conditions set out in this              
                       document. Any amendments in respect of any special 
                       terms and conditions need only be considered part of 
                       the contract if agreed in writing by a Director of the 
                       Company 
 
“Services”       means such of the Company’s tracing, process serving, 
                       credit rating, defendant status, reporting, debt collection, 
                       investigations and any such services of a similar nature 
                       requested by the Client 
 
“FHBR”            means Finance House Base Rate 
TERMS & CONDITIONS OF CONTRACT 
The following terms are the terms and conditions upon which all dealings 
between the Company and their clients are based. Clients of the Company 
are deemed to be aware of the terms and to accept that they are binding in 
their entirety. 
 
1. Appointment. The Client appoints the Company to provide services in 

return for payment. The Company will only accept instructions in writing. 
 

2. Price variation. All estimates and price arrangements with Clients will 
from time to time be subject to variation. Clients will be notified in 
writing of each variation. 
 

3. VAT. Valued Added Tax will be charged for services provided as 
appropriate. 
 

4. Preliminary work. All work carried out whether experimental or 
otherwise at the Clients request shall be chargeable. 
 

5. Liability. The Company will provide all information in Good Faith. The 
Company will not be held responsible for any loss or damages however 
incurred by its clients as a result of any actions taken based on 
information provided by the Company. 
 

6. Client’s Property.  
(a) The Client’s property and all property supplied to the Company by or 
     on behalf of the Client shall while it is in the possession of the 
     Company or in transit to or from the Client be deemed to be the 
     Client’s risk unless otherwise agreed and the Client should insure 
     accordingly. 

 
      (b) The Company shall be entitled to make a reasonable charge for the 
            storage of any Client’s property left with the Company and to dispose 
            of any such property in unclaimed after 3 months. 
 
7. Insolvency. If the Client ceases to pay its debts in the ordinary course 

of business or is unable to pay its debts as they become due or being a 
company is deemed to be unable to pay its debts or has a winding up 
petition issued against it or being a person commits an act of bankruptcy 
or has a bankruptcy petition issued against him the Company without 
prejudice to other remedies, shall 1) have the right not to proceed 
further with any contract or any other work for the Client and be entitled 
to charge for work already carried out and any costs incurred in so doing 
such charge to be immediate debt due by the Client and (ii) in respect of 
all unpaid debts due from the Client have a general lien on all goods and 
property in its possession and shall be entitled on the expiration of 14 
days’ notice to dispose of such goods or property in such manner and at 
such price as the Company thinks fit and to apply the proceeds towards 
any such debts. 
 

8. Law. These conditions and other express terms of the contract shall be 
governed and construed in accordance with the laws of England. 
 

9. Disclosures of information. The Company provides information for the 
use of its clients and will not be held responsible for any actions taken by 
third parties as a result of disclosure by the Client of any information to 
third parties of any nature for whatever purpose. 
        This Company is not a credit reference agency within the terms of section 145(B) of the Consumer Credit Act 1974. Subject to the obligations of credit    
        reference agencies under the act, disclosure of the content and source of this opinion is not required. 
 

 

 

 

 

 


